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NPABUJIA
O6pa6OTKM NnepCoHaJibHbIX OaHHDbIX,
OCyLLl,eCTBJ'IquOlZ 6e3 Mcnonb3oBaHUSA cpeacTtB
aBTOMaTMn3auun, B O6bLwecTtBe C Ol'paHVI‘-IeHHOVI
OTBETCTBEHHOCTbLIO «/KC-NPOo»

1.06LWwme nonoXxeHud

1.1. HacToqaulme MpaBuna o6paboTKM NepcoHanbHbIX AAaHHbIX, OCyLLlecTBNaemMomn 6e3
MCMONb30BaHWA CpeacTB aBToMaTU3aL MM, B ObLLeCcTBe C OrpaHUYeHHOM
OTBETCTBEHHOCTbIO «/KC-Mpo» pa3paboTaHbl Ha OCHOBaHUK TpeboBaHUM
denepanbHOro 3akoHa Poccumckom Gegepauymm ot 27.07.2006 N2 152-D3
«O MepcoHanbHbIX AaHHbIX» M YCTaHABMMBAOT NMOPAOOK 06paboTKK,
PacrnpoCTpaHeHna 1 MCMNOb30BaHMA NepCcoHabHbIX JaHHbIX B ObLlecTBe C
OrpaHM4YeHHOM OTBETCTBEHHOCTbLIO «/KC-MpPOo».

1.2. MpaBuna 06paboTKM NepcoHarnbHbIX AaHHbIX, OCyLLecTBNgeMoMn 6e3
MCMNOMb30BaHUA CPeacTB aBTOMaTM3aL MK, OCYLLECTBAAIOTCA C y4eToOM TpeboBaHMMN
MonoyxeHna o6 0cCobeHHOCTAX 06PabOTKM NEepPCOHabHbIX AaHHbIX, OCYLLECTBAeMOoWM
6e3 1cnonb3oBaHMA CpeacTB aBTOMaTM3aLU MK, YTBEPXKOEHHOro MOCTaHOBNEHNEM
MpaBuTenbcTBa Poccnmckom Denepaumm ot 15.09.2008 N2 687 «O6 yTBEPKAEHUNM
MonoyxeHna 06 0cCobeHHOCTAX 06PabOTKM NEePCOHaNbHbIX AaHHbIX, OCYLLECTBAeMOoM
6e3 MCMNOoMb30BaHMA CPeACcTB aBTOMaTU3aL M.

2. OcobeHHoCTH opraHunsauumum 06paGOTKM nepcoHasibHbIX OaHHDbIX, ocymeCTBnquon
6e3 ncnosib3oBaHUA cpeAcCTB aBTOMaTuU3auunn.

2.1. MepcoHanbHble gaHHble MpK X 06paboTKe, ocyLlecTBNaeMomn 6e3
MCMONb30BaHUA CPeacTB aBTOMaTM3aLU MM, OOMKHbI 060COONATLCA OT MHOW MHbOPMALLUN,
B YaCTHOCTM NyTeM PUKCaALMM UX Ha OTOENbHbIX MaTepUanbHbIX HOCUTENAX
MepcoHanbHbIX OaHHbIX (Oanee — MaTepuanbHble HOCUTENM), B CNeLManbHbiX pa3sgenax
NN Ha nonax dopMm (61aHKOB).



2.2. Mpun dUKcaunm nepcoHanbHbIX AaHHbIX HA MaTepManbHbIX HOCUTENAX HE
aonyckaeTtca dmKcauma Ha OOHOM MaTepuranbHOM HOCUTENE MepPCOoHabHbIX AaHHbIX,
Lenu, obpaboTKM KOTOPbIX 3aB€AOMO He cCOBMeCTUMbI. [119 06paboTKM pa3nnUHbIX
KaTeropum nepcoHanbHbIX AaHHbIX, OCYLLECTBIAeMOM 6e3 MCMOoMb30BaHMA CPeaCcTB
aBTOMaTU3aL MK, ON9 KXKO0W KaTeropumn nepcoHanbHbIX AaHHbIX JO/MKEH
MCMONb30BaTbCA OTAENbHbIN MaTepPManbHbIN HOCUTEb.

2.3. Mpn NCNonb3oBaHUM TUMOBbLIX GOPM OOKYMEHTOB, XapakTep MHGopMaLMM B
KOTOPbIX MPeanonaraeT UK OOMNYyCKAET BK/IIOUYEHME B HUX MePCOHaNbHbIX AaHHbIX
(nanee — TnoBaga dopma), O0MKHbI COBNOAATLCA creaytoLllme yCrnoBus:

2.3.1. TMNnoBaga GopMa UMM CBA3aHHbIE C HEN OOKYMEHTbI (MHCTPYKLMS Mo ee
3aMoNHEHMIO, KAapPTOUKM, PeecTpbl M XKy PHarbl) AOMXKHbI COAep»aTb CBeAeHMs O Lienun
06pabOoTKM MepcoHanbHbIX AaHHbIX, OCYLLECTBIAEeMOMN 6e3 NCMOob30BaHUSA CpeacTB
aBTOMaTU3aLUMU; MMA (HAaMMeHOBaHMeE) M agpec onepaTopa; aMUnmto, MUMs, OTY4ECTBO
M agpec cybbekTa MepcoHanbHbIX AaHHbIX; MICTOYHMK MNOMyYeHWa NepCcoHanbHbIX
OAHHbIX; COOKM 06paboTKKM MepCcoHanbHbIX JaHHbIX; MepedYeHb 0eNCTBUIN C
MepcoHanbHbIMU OAaHHbIMU, KOTOPble ByayT COBEPLUATbLCA B MpoLecce nx ob6paboTky;
obLlee onmcaHMe MCNosb3yeMblX OrnepaTopoM crnocoboB 06pPaboTKM MepCoHaNbHbIX
OAHHDbIX;

2.3.2. TnoBasa ¢opMa AO/MKHA NpeaycMaTpMBaTb Nose, B KOTOPOM CyObekT
MepCcoHanbHbIX JaHHbIX MOYKET MOCTaBMUTb OTMETKY O CBOEM COrfacum Ha 06paboTky
MepcoHanbHbIX JaHHbIX, OCYLLLEeCTBAeMyto 6e3 MCMNOoNb30BaHMA CPeacTB
aBTOMaTU3aLUMK, — MPU HEOBXOOMMOCTU MOMYYEHUA MMCbMEHHOIO COrMlacMsa Ha
06pabOoTKy MepPCOHaNbHbIX OaHHbIX;

2.3.3. TMnoBasa dopMa O0/KHa OblTb COCTaBNEHa TakMM 06Pa30M, UTOObI KayKa bl
M3 CyObEeKTOB MePCOHaNbHbIX AaHHbIX, COOEPXALLUMXCA B OKYMEHTE, MUMeN BO3MOXHOCTb
O3HAKOMUTBLCSH CO CBOUMM MEePCOHaNbHbIMU AaHHbIMK, COAEPXALLMMMCA B OKYMEHTE,
He HapyLlaa NpaB U 3aKOHHbIX MHTEPECOB UHbIX CyOBbEeKTOB NepCcoHabHbIX OaHHbIX;

2.3.4. TnoBas GopMa OOo/MKHA UCKTtoYaTb obbeanHeHMe nonen, NpegHa3HavYeHHbIX
09 BHECEeHMA MepCcoHanbHbIX AaHHbIX, e, 06paboTKM KOTOPbIX 3aBEA0OMO He
COBMECTUMBI.

2.4. [pn HECOBMECTUMOCTU Lienen o6paboTkM MepCoHanbHbIX AaHHbIX,
3adUKCMPOBaAHHbIX HA OOHOM MaTepmanbHOM HOCUTENe, ecni MaTepuanbHbll HOCUTENb
He MO3BOMAET OCYLLECTBNATb 06paboTKy NMepCcoHanbHbIX AaHHbIX OTAEbHO OT OPYrMX
3adPUKCUPOBAHHbBIX HA TOM YXXe& HOCUTENE MepCOoHaIbHbIX AaHHbIX, AO/MKHbI ObITb MPUHATDI
Mepbl Mo obecrneyeHuto pasgenbHoMm 06paboTKM NepcoHanbHbIX AaHHbIX, B YaCTHOCTM:

2.4.1. Npn HeOBXOOAMMOCTU UCMOMb30BaHMSA UMK PACMPOCTPaHeHWA onpeaeneHHbIX
MepCcoHabHbIX JaHHbIX OTAETbHO OT HAXOAALMXCA Ha TOM e MaTepmanibHOM HoCUTene
OPYrnX NepcoHanbHbIX JaHHbIX OCYLLECTBAAETCA KOMMPOBaHME MepCcoHabHbIX AaHHbIX,
noanexkalmx pacrnpoCTPaHEHMIO MU UCMOMb30BaHMIO, CMOCOBOM, UCKITIOYAIOLLMM
OOHOBPEMEHHOE KOMMPOBaHKE MepPCOHaNbHbIX AaHHbIX, HE MOANEXaLLMX
PacnpPoOCTPaHEeHMIO U UCMONb30BaHUIO, U MCMONb3YETCA (pacnpocTpaHaeTcs) Konms
MepcoHanbHbIX OaHHbIX;

2.4.2. Npy HEOBXOOMMOCTU YHUUTOXEHUA UMK BITOKMPOBAHMSA YaCTW NePCOHalbHbIX
OAHHbIX YHNYTOXaeTca MM 6IOKMPYETCA MaTepuanbHbI HOCUTENb C NpeaBapUTebHbIM
KOMMpPOBaHMEM CBeAEHUN, HE NMoAeXaLLMX YHUUTOXEHMIO MU BNOKMPOBaHMIO,
CcrnocoboM, MCKAYAOLWKMM OOHOBPEMEHHOE KOMMPOBaHME NepCoHalbHbIX OaHHbIX,



noanexalmx YHUYTOXKEH MO MM BNTOKMPOBaHMIO.

2.5. YHnUTOXKEHMe nnm obesnmnyrBaHme 4acTM NepCcoHanbHbIX OaHHbIX, €C/IN 3TO
JornyckaeTca MaTepuanbHbIM HOCUTENEM, MOXKET MPOM3BOANTLCA CMOCOOOM,
MCKOYaloLLMM OanbHenLyo 06paboTKy 3TUX NepCcoHalbHbIX AaHHbIX C COXpPaHeHWeM
BO3MOYXHOCTW 00pabOTKM MHbIX AaHHbIX, 3adUKCUPOBAHHbBIX HA MaTepuaibHOM
HocuTene (yoaneHwme, BbiIMapblBaHMeE).

2.6. TpeboBaHMg, NpeayCMoOTpPeHHble NyHKTaMu 2.4 1 2.5 HacToAalmx MNpasun,
MPUMEHAIOTCA TaKXKe B Crydae, ecnm HeobxogmmMo obecnedynTb pa3aenbHyto 06paboTKy
3aPMKCUPOBAHHbIX HA OQHOM MaTepManbHOM HOCUTENE NEPCOHANbHbIX AaHHbIX M
MHPOopPMaLKMKM, He aBNAtoLLLENCA NMePCOHalbHbIMM OAaHHbIMW.

2.7. YTOUHEeHMe NepcoHanbHbIX JaHHbIX MPW OCYLLECTBNEHUMN MX 0bpaboTkm be3
MCMOMNb30BaHUA CPeacTB aBTOMaTM3aL MM MPOU3BOAMTCA NyTEM OOHOBNEHUA UMK
M3MEHEHUSA OaHHbIX HA MaTepmanibHOM HOCUTESNE, a eCNM 3TO He A0MyCcKaeTca
TEXHUYECKMMM OCOBEHHOCTAMM MaTepmanbHOro HocuTens, — NnyTeM duKcaumMm Ha TOM
YKe MaTepuanbHOM HocUTeNne cBeaeHMM O BHOCUMbIX B HUX U3MEHEHMAX MO0 nyTem
M3roTOBIEHUA HOBOIO MaTepUManibHOrO HOCUTENSA C YTOUYHEHHbBIMU MePCOHaTbHbIMU
OJaHHbIMW.

3. Mepbl No o6ecneyeHUIo 6€30MacHOCTU NepPCoHanbHbIX AaHHbIX NPU X o6paboTke,
ocyllecTengeMomn 6e3 Ucnonb3oBaHUA CPeaAcTB aBTOMaTU3aLUN.

3.1. O6bpaboTKa MepcoHanbHbIX AaHHbIX, OcyLlecTBigeMas 6e3 Ncrnonb3oBaHUA
CpencTB aBTOMaTU3aLMM, OO/MHKHA OCYLLECTBAATLCA TaKMM 06pa3oM, UTobbI B
OTHOLLEHUUN KaXXO0W KaTeropumn nepcoHanbHbIX AaHHbIX MOXXHO OblNo onpeaennTb
MecCTa XpaHeHWAa NepCOoHanbHbIX JaHHbIX (MaTepUanibHbIX HOCUTENEN) M YCTaHOBUTb
mepeyeHb ML, OCYLLEeCTBAAOLWMX 0OpabOoTKy MepCoHanbHbIX AaHHbIX TMO60 MMEIOLLIMX
K HMM OOCTyn.

3.2. Heobxogmmo obecneumBaTb pa3fgesibHOE XpaHeHMe MNepcoHabHbIX JaHHbIX
(MaTepuanbHbIX HOCUTeNeM), 06paboTKa KOTOPbIX OCYLLECTBAAETCS B Pa3/IMYHbIX LEeNsax.

3.3. YyeT 0OKYMeHTOB Mo 06paboTke NepcoHanbHbIX JaHHbIX 6€3 MCMNoNb30BaHMS
aBTOMATM3MPOBAHHbIX CUCTEM OO/IXKEH MPOU3BOAUTLCA OTAENbHbIM A4e/10MPOUN3BOACTBOM.
Ha gokyMeHTax 0o/MmKHa YKa3blBaTbCa NoMeTKa «epcoHanbHble AaHHblex». [JoKyMeHTbI
OO/MKHbI XPaHUTbCA B HAOEXHO 3anmMpaeMblx LWkadax n cemdax. Knoum oT HUX, a Takke
OT NMOMEeLLEHMIN OOMKHbI HAXOAUTbCA y OTBETCTBEHHbIX 32 AaHHYO paboTy NuLl.

3.4. Mpw akcnnyaTaumMm aBTOMaTU3NPOBAHHbBIX CUCTEM HeobxoamMo cobntogaTtb
cnenytouwme TpeboBaHUS:

- K paboTe gonycKatoTCa TONbKO NMLA, Ha3HaYeHHble COOTBETCTBYOLLIMM
pacropsaXeHMeMm;

- Ha M3BM, anckax, mankax 1 gawmnax, Ha KoTopbix 0O6pabaTbiBalOTCa U XpaHATCA
cBeAeHMA 0 MepCoHanbHbIX AAaHHbIX, OKHbl ObITb YCTaHOB/IEHbI MAPOAM
(noeHTMdMKaTOpPbI);

- Ha Nnepwmog 06paboTKM 3amLLEaEMON MHPOPMALMKM B MOMELLEHNW MOTYT
Haxo4MTbCA NMLA, AOMYLLEHHble B yCTaHOBIEHHOM nopsaake K obpabaTbiBaeMom
MHOOPMaLMM; OOMYCK APYTIMX ML, MOXXET OCYLLIECTBNATLCA C pa3pelleHmd
npencraBuTeNna HaHMMaTensa (paboTtogaTtens);



- B CNy4dae pa3MelleHna B O4HOM MoMeLLeHMN HECKONbKUX TEXHUYECKUX CPeaCcTB
oTob6parkeHna MHPOoPMaLMKM OOMHKEH OblTb MCKIOYEH HECaHKLMOHMPOBAHHbIM MPOCMOTP
BbIBOOAMMOW Ha HUX MHDOpMaLUUK;

- MO OKOHYaHUM 0B6PaboTKM MHPOPMaLKMKM onepaTop 06A3aH MPOU3BECTU CTUPaAHKE
OCTAaTOYHOWM MHPOPMALLMIM Ha XKECTKOM OMCKE 1 B ONMepaTUBHOM NaMATH;

- MPW YBOJIbHEHUK UMK MepeMELLEHMN ornepaTopa aBTOMATU3MPOBAHHOM CUCTEMbI
npencraBuTENb HaHMMaTeNsa (paboTogaTenb) OO/HKEH MPUHATb OPraHM3aLMOHHbIE MEPbI
Mo onepaTtMBHOMY U3MEHEHMIO Maponen (MOAeHTUDUMKATOPOB);

- YYET CbeEMHbIX HOCUTENEN MHPOPMALLMK C MEePCOHANTbHbIMU OAHHbIMW LOMYCKAETCH
YUUTbIBaTb COBMECTHO C APYTMMU JOKYMEHTaMM MO YCTaHOBNEHHbIM /15 3TOro y4eTHbIM
dopmMam; Npm 3TOM paboTHMKAM, OTBETCTBEHHbLIM 33 UX YYET, Ha 3TUX HOCUTENAX
MHbOpPMaLUMKM NpeaBapUTeIbHO NPOCTABNATCA NHO0ObIM OOCTYMHbIM CMOCO60OM
crnepytolime ydyeTHble PEKBU3UTDI: YHETHBLIM HOMEP U OaTa, MoMeTKa «[lepcoHanbHble
AaHHble», MOAMMCb 3TOro PaboOTHUKA;

- HOCUTENU MHPOPMALUK OOMKHbI XPaHUTbCA B MeCTaX, He4OCTYMHbIX 414
MOCTOPOHHUX NTNLL.

3.5. 3anpelatorca o6paboTka U XpaHeHre cBeAEHMIM O MePCOHaNbHbIX AaHHbIX Ha
M2BM, mogkntoUeHHOM K CeTU, UMetoLLen gocTyn K MIHTepHeTy 6e3 MeXXceTeBoro
3KpPaHa, a TaKkKe 1xX Nepegayda Nno HesalwmeHHbIM KaHanamM CBA3W.
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